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September 2011
Dear Students,

On behalf of the faculty, staff and administration, |1 would like to
welcome you to the 2011-2012 school year. It is our sincere hope that
you will have a successful year, enjoying all the experiences that the
high school offers.

This handbook is designed to acquaint you with the rules, procedures,
and activities that will help you to be an involved and responsible
student. The information in it will assist you throughout the school
year. It is your responsibility to be familiar with all the information in
this handbook.

Valhalla High School has an excellent reputation based not only on our
programs but also on the character of our students. We want to
continue enhancing this reputation and, with your help, we will reach
new levels of excellence.

If | can be of assistance, please feel free to see me.

We are looking forward to another wonderful year.

Sincerely yours,

r. Jonathon S. Thomas
Principal



This Student Handbook is based on the Valhalla UFSD Code of Conduct, which
outlines the rules and regulations of the school district as mandated by the State
of New York. Itis the Code of Conduct that regulates policy as it pertains to
acceptable behavior. This Student Handbook is designed to be a uset's guide to
the Code of Conduct along with a reference guide for informational purposes.
At the beginning of the school year, each student received a copy of the short
version of the Code of Conduct along with this Student Handbook. Itis the
expectation of the faculty, staff and administration of Valhalla High School that
each student and their parents will take time to review and discuss both the Code
of Conduct and the Student Handbook.

I have received and reviewed the Code of Conduct and the Student Handbook.
I understand that I (the student) am accountable for all information contained in
both documents.

Student Parent

Date Date

In order to help us better communicate with families during the school year, it
would be helpful if you were to provide us with an e-mail address through which
we can communicate. This is optional and completely at your discretion.

E-Mail Address

RETURN TO YOUR ENGLISH TEACHER BY SEPTEMBER 16, 2011
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PHILOSOPHY
The Valhalla schools are a democratic expression for the will of the community
to give a formal dimension to the education of its young people. The schools
carry out this mandate within the framework of pertinent New York State laws
and the local educational budget. We have determined that at all stages and
facets of our educational process, the needs and aspirations of our students
remain central.

NON-DISCRIMINATION CLAUSE
The Valhalla Union Free School District does not discriminate on the basis of
age, color, creed, disability, marital status, veteran status, national origin, race,
sexual orientation or gender in the educational programs and activities it
operates.
Inquiries concerning this policy may be referred to the Superintendent’s Office,
Columbus Avenue, Valhalla, NY 10595.

Sexual Harassment
Sexual harassment is a violation of the law and stands in direct opposition to
District policy. Therefore, the Board prohibits all forms of sexual harassment by
employees and students. Generally, sexual harassment is defined as unwelcome
sexual advances, requests for sexual favors, and other verbal or physical conduct
of a sexual nature. Offenders will be subject to serious disciplinary action,
parental notification, and report to the District Sexual Harassment Officer.

STUDENTS’ RESPONSIBILITIES
The Board supports the view that a school exists primarily to educate. A calm,
orderly atmosphere must exist if learning is to take place. Students must develop
both academically and socially responsible behavior if the educational setting is
going to function positively and productively. Such responsible behavior shall
include:

e Respecting the rights of others

e Being courteous

e Showing respect for teachers, other students, the school and its property

e Dressing appropriately — see Dress Code

e Developing a consideration and mutual understanding for such
differences as social, economic and cultural backgrounds, and attitudes

e Being regular and punctual in attendance and in meeting obligations

e Developing an awareness of responsibility for their actions

e Using school property responsibly

e Coming to class with completed homework, books and materials needed
for that class



e Behaving in all school facilities, including school provided
transportation with respect to decorum
If a student believes that he/she is being treated unfaitly, it is imperative that the
student immediately asks to go to a building administrator to register a
complaint. By following this procedure, the student now has the opportunity to
avoid being insubordinate to the staff member and also to avoid the setrious
disciplinary measures given for insubordination.

ACADEMIC ELIGIBILITY REQUIRMENTS

All students participating in extracurricular activities at Valhalla High School will
be subjected to the Academic Eligibility Policy (AEP).
e  Student grades will be determined by the five week progress report and
the marking period grades.

e Tinal year grades will be used to determine a student’s status for the fall
season (summer school grades will be used to determine eligibility for
the fall season).

1. If a student has ONE failure:

a.
b.

Student may participate in extracurricular activities.
Student will meet with his/her counselor to form a plan of
support to help student avoid future ineligibility.

2. If a student has TWO failures:

a.

Student will be on a probation until next diagnostic/report card
period. While on probation the student will be permitted to
participate in extracurricular activities.

The assistant principal and counselor will meet with the student
to develop a plan for academic support.

Student must adhere to the plan of academic support which will
include mandatory extra help sessions in the failed subjects
during the entire probationaty period.

Student must submit each Thursday, to the assistant principal a
progress report completed by teachers in all subjects.

A student who fails to adhere to the academic support plan or
hand in a completed weekly progress report shall be considered
ineligible for participation in all extracurricular activities for the
remainder of the probationary period.

After the probationary period if the student has 2 or more
failures he/she will be declared ineligible and may not
participate in any extracurricular activities for the subsequent
four week period.

3. If a student has THREE OR MORE failures:



a. Student will be ineligible for participation in all extracurricular
activities for a four week period.

b. The guidance counselor will meet with the student to develop a
plan for academic support.

c. Student must adhere to the plan of academic support which will
include extra help sessions in the failed subjects during the
entire ineligible period. In addition, on-going communication
with their teachers and guidance counselor is mandatory.

Appeals:

Students may appeal extracurricular restriction at the completion of the
probationary period (appeals will not be considered in the middle of a grading
period). Please see the Assistant Principal for the application process and
appeals must be submitted within 48 hour of notification. Any appeal by a
student with respect to a determination of eligibility shall be heard by an
Academic Eligibility Committee consisting of the Principal, Assistant Principal,
Director of Guidance, Faculty Member, School Psychologist and Ditrector of
Athletics. The student may be accompanied to the eligibility hearing by his/her
parent and guidance counselor. Students will only be granted ONE
successful appeal during their high school career.

ACCIDENTS
Accidents must be reported at once to the teacher in charge or to the FRONT
OFFICE. Any student who becomes injured should first notify his/her teacher and
then report to the Nurse.

ASSEMBLIES
Assembly programs will be scheduled throughout the school year to enhance our
educational program and to provide students with worthwhile and interesting
experiences.

AFTER SCHOOL DESIGNATED AREAS

When school is dismissed, all students staying after school for co-curricular
activities must be in designated areas with their teachers, coaches or advisors at
all times. All students who are staying for co-curricular activities, which do not
begin upon dismissal, may not congregate in the halls. Students must be in
Cafeteria A. All students taking the late bus must leave through Cafeteria A.
Students are required to have a pass written from their teachers, coaches or
advisor after their meetings/practice in order to board the late bus. If a student
does not have a pass they will not be allowed on the late bus. All after school
cafeteria supervision personnel must collect/check the student’s bus pass ptior
to them riding the late bus.

ALCOHOL AND SUBSTANCE USE
In order for the school to promote a healthful environment for learning and
because of the serious threat that illicit drugs and alcohol constitute to a person’s
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physical and emotional well-being, the possession, sale, use, or being under the
influence of these substances in school, on school grounds, or at any school
sponsored function is strictly prohibited.

The Valhalla Union Free School District Board of Education Drug and Alcohol
Policy recognizes the school’s responsibility to educate and motivate individuals
to make responsible choices with respect to alcohol and drug use and to provide
an alcohol and drug education program as an integral part of our total health education
program in all grades.

In addition, the Board of Education and the school administration recognize the
need to provide counseling, referrals, and other supportive assistance to drug
and alcohol involved students, while maintaining respect for their legal rights.

It should be noted that the Board of Education policy states that students found
to be in possession of illegal drugs, regardless of quantity, may be turned over to
the proper authorities for appropriate legal action. Furthermore, the policy goes
on to indicate that any student who is found to be in possession of or under the
influence of drugs or alcohol while in school, on school grounds, or while
participating in a school activity is subject to disciplinary action, including
immediate suspension. In such cases, parents will be phoned to remove the
student from school and an appointment will be made for a conference to
discuss the condition of the student’s return.

Students are urged to exercise sound judgment in their own conduct. It is a
student’s responsibility to remove himself/herself from an area in which drug or
alcohol use is taking place. Those who remain in close proximity to others who
are drinking or using drugs must accept the risk of being held responsible as
participants.

ATTENDANCE

It is the responsibility of parents/guardians to insure that their children
attend school in accordance with the district calendar. It is the obligation and
responsibility of each Valhalla High School student to attend all classes as
specified on his/her schedule. Continuity of instruction is a crucial part of
any educational program. Regular school attendance is important because it is
directly related to academic success. Further, it contributes to the development
of discipline which will play a part in future career success.

Valhalla High School recognizes the following as legal excuses for a student
absence, each of which must be verified by the student’s parent/guardian or by
school personnel, where applicable:



Personal Illness

Death in the family

Approved school sponsored activities

Directed or authorized presence at the Administrative Offices
or Nurse’s Office.

Religious observance

Impassable roads or weather making travel unsafe

Quarantine

Required Court Dates

Military obligations

Emergency Dental or Medical visits

College visitation with prior knowledge and approval—so long
as it does not exceed 3 days per year (juniors and seniors only)
12. Extraordinary circumstances (pre-approved 1 month in
advance) by the principal and superintendent of schools

b=

o= e A

e

Any absence not provided for on the excused list shall be deemed an unexcused
absence. Explanations which indicate travel, vacation, work or needed at home
are examples of unexcused absences.

Students who arrive twenty (20) minutes after the start of class without a pass
excusing them for one of the above reasons will also be considered absent
unexcused.

Three (3) unexcused lateness will result in one (1) unexcused absence.

Teachers are not obligated to provide work for any student who receives an
unexcused absence.

If a student is out beyond three consecutive days for illness, a physician’s note
must be provided or every absence thereafter will be considered unexcused.
Attendance policy is also available online for additional information.

Students must be in attendance five academic periods to participate or view the
activity as a spectator in all after school activities (unless prior approval is
received from a school administrator). In addition, any student who is sent
home from school sick is not permitted to participate in any after school events.

Procedures to Follow for Absences

Each absence must be accounted for. Itis the parent’s/guardian’s responsibility
to notify the office the morning of the absence. It is essential that
patents/guardians provide a written excuse for each absence. Such excuses
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should contain the reason and date of the absence, and be presented to the
attendance officer as soon as a student returns to class.

A WRITTEN EXCUSE MUST BE PRESENTED WITHIN 72 HOURS
OF A STUDENT’S RETURN TO A SPECIFIC CLASS OR SCHOOL.
ONCE 72 HOURS HAVE ELAPSED, THE ABSENCE WILL BE
PERMANENTLY RECORDED AS UNEXCUSED AND ALL
PENALTIES WHICH ACCOMPANY AN UNEXCUSED ABSENCE
WILL BE ENFORCED.

CREDIT LOSS:
A student will lose credit in a course for exceeding the following attendance
benchmarks:

e  (unexcused absences in a half-year or every other day course

e 12 unexcused absences in a full-year course

APPEAL FOR LOSS OF CREDIT:

Students may appeal a loss of credit due to absences. A request for an appeal
must be made within seventy-two (72) hours of the receipt of the Loss of Credit
Letter. In any appeal by a parent, with respect to the loss of credit, shall be heard
by an appeals committee consisting of the Assistant Principal, student’s guidance
counselor and the teacher(s) whose class in which the credit is being denied.

LATENESS:

Students are expected to arrive in their first period class, study halls, and all
assigned classes on time. Late arrivals cause disruptions and interfere with the
learning process. If a student is 20 or more minutes late to class he/she is
marked absent unless he/she is legally excused. Three unexcused latenesses
equals one unexcused absence.

LATENESS TO SCHOOL:

Students who arrive late are to report immediately to the ATTENDANCE
CLERK (Mrs. Perrotta) with a note from a parent/guardian detailing why
he/she is late.

CUTTING CLASSES
Students are expected to attend all classes and other school activities for which
they are scheduled. Missing one of these assignments is considered a cut.
Cutting classes has a significant negative effect on the educational process.

For students who leave school property without permission, the minimum
penalty is one-day suspension. The ONLY school personnel that can grant a
student permission to leave school grounds early is an ADMINISTRATOR.
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Furthermore, a student who cuts a class will be declared ineligible for any after
school activity that day.

CO-CURRICULAR PARTICIPATION & ATTENDANCE
In order for any student to participate in after school athletics, clubs, or any
other school-sponsored activity, he/she must be in school for five academic
full periods. Furthermore, if a student is absent from any class, without teacher
or administrative permission, he/she may not participate in co-curricular
activities.

Co-Curricular Participation Agreement

Participation in co-curricular activities is a privilege for each student; therefore it
is imperative students, parents, and community members are aware of the
following policies and procedures of Valhalla High School regarding
participation in co-curricular activities.

All Valhalla High School students participating in co-curricular activities are
subject to the following guidelines:

1. All Valhalla High School students are subject to the disciplinary
procedures of the middle school and high school for any and all actions
that take place during the school day, on school property, as a part of a
school activity/event, or at any other school chaperoned function off
school grounds. Violations of school policies may result in participation
restriction as outlined in the co-curricular code of conduct.

2. Valhalla High School strongly believes in the character of its students.
Students who are involved in co-curricular activities including, but not
limited to, performing arts, student government, athletics, etc. are
expected to conduct themselves in a manner which exemplifies good
moral character. Self-reported and/or police reported involvement in
illegal/improper activities (possession, use, sale of drugs/alcohol, etc.)
off campus will result in co-curricular restriction as outlined in the co-
curricular code of conduct.

3. Coaches and advisors have the ability to make participation restriction
decisions when incidents occur within the team/activity setting under
the direction of school administration.

4. All students must be academically eligible to participate in co-
cutricular activities as outlined in the Valhalla High School Eligibly
Policy.



The Participation Policy must be signed by both the student and
patent/guardian for the student to participate in co-curticular activities.

Valhalla Co-Curricular Policy

Extracurricular clubs and athletics for all students are an integral and desirable
part of the district’s secondary school educational program. The Board believes
that all students should conduct themselves in a manner that will not jeopardize
their health, affect their performance, nor reflect negatively upon the Valhalla
Unified School District. To be a member of an extracurricular club or athletic
team is a privilege and each student is expected to perform to the best of his or
her potential.

Because the use of alcohol and drugs prevents the development of a healthy
mind and body, the following code of behavior has been established:

No student involved in extracurricular activities or athletics will possess
or consume a beverage containing alcohol at any time or place during
the duration of the club or during the sports season.

No student in extracurricular activities or athletics will possess, sell, or
use illegal drugs at any time during the duration of the club or during the
sports season.

No student in extracurricular activities or athletics will use prescription
drugs without the consent of a physician and/or parent at any time
during the duration of the club or during the sports season.

Alcohol Violations, Drug Violations & any other violation that results in a
three or more day suspension:

Athletics and Performance Based Activities (drama, bowling club)
15t Offense:

e Loss of Leadership Positions — Team Captain

e The student will be suspended from participation for 20% of the
games/competitions/performances.

e The student must attend all practices and games during the probation
period.

e The student will meet with the school psychologist for three mandatory
meetings.

**Student will meet with Review Board for multiple violations (intoxication,
ossession) or if there is less then o of the games or performances remainin
p f th less then 20% of the g perf g

in the season/activity **



20d Offense:

e The student will be removed from all athletic teams or performance
based activities for the remainder of the season.

e The student will meet with the school psychologist for three mandatory
meetings.

**Student will meet with Review Board for multiple violations (intoxication,
possession)**

3w Offense:

e The student will be suspended from participation in sports and
performance based activities for the balance of the school calendar year.

e The student will meet with the school psychologist for three mandatory
meetings.

**Student will meet with Review Board for multiple violations (intoxication,
possession) or if extreme circumstances exist**

All Other Clubs and Activities:
1st Offense:

e Loss of Leadership Positions

e The student will be assigned 15 hours of community service.

e The student will meet with the school psychologist for three mandatory
meetings.

**Student will meet with Review Board for multiple violations (intoxication,
possession)**

**The National Honors Societies must adhere to national guidelines when
violations occur that may impose additional sanctions**

2nd Offense:

o Student is removed from all clubs and activities for the remainder of the
school year on a seasonal basis.

e The student will meet with the school psychologist for three mandatory
meetings.

**Student will meet with Review Board for multiple violations (intoxication,
possession)**

3w Offense:
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e The student will be removed from participation in all clubs/activities for
the reminder of the school year

e The student will meet with the school psychologist for three mandatory
meetings.

**Student will meet with Review Board for multiple violations (intoxication,
possession) or if extreme circumstances exist**

Tobacco Use on School Property---Clubs/Athletics:
1st Offense:
e Loss of leadership positions
e  Student is assigned 6 hours of community service
e 3 mandatory meetings with the counselor

**¥School Participation restricted on day of in-house suspension (1 day) **
**The National Honors Societies must adhere to national guidelines when
violations occur that may impose additional sanctions**

20d Offense:

e Student is assigned 12 hours of community service
**¥School Participation restricted on days of in-house suspensions (2 days)**

3w Offense:

e Review Committee will meet to decide if student is permitted to
continue on athletic team or in club/activity & determine additional
sanctions.

**School Participation restricted on days of in-house suspensions (3 days)**

The review committee shall consist of the Assistant Principal, Athletic
Director, one Coach, and one Club Advisot.

STANDARDS OF BEHAVIOR
Students are expected to arrive to class promptly and to have with them all
necessaty materials, including a notebook, pen or pencil, and any books they
were instructed to bring,

Certain consistent standards of behavior and organization help to create a
positive atmosphere of respect and courtesy between student and staff members.
Disciplinaty measures shall be appropriate to the seriousness of the offense and,
where applicable, to the previous disciplinary record of the student.

Respect for others is a fundamental responsibility of all persons in a school
building. If a student feels he/she has been treated unfaitly, he/she should
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report such instances to the administration. Arguing, shouting or creating a
scene will do nothing to alleviate the problem. Every effort will be made to
support and respect a student’s rights. It must be remembered, however, that no
student has the right to:

1. Refuse to comply with any reasonable request made by a staff member
(e.g. move when asked, report to office, stop horseplay, refrain from entering a
restricted area, etc.).

2. Refuse to give his/her name when a staff member requests it.

3. Use abusive or disrespectful language or engage in behavior, which is
inappropriate.

Hats may not be worn in the building and cell phones may not be visible or
operated in any class or in the hallway from the start of school (7:57am) until
dismissal (2:27pm). Cell phones need to be turned off between those times. If a
cell phone is confiscated, it will be turned into the Principal or
Assistant Principal and a letter will be sent home to patents. A student may pick
up their cell phone device at 2:27pm. After the second confiscation parents will
be have to pick-up the cell phone from an Administrator. If there is a third
offense further disciplinary action will be taken and parents once again must pick
up their child’s cell phone.

Ipods/music devices may be used throughout the building at a reasonable noise
level (students must be able to hear directions from staff at all times). Teachers
will determine if Ipods/music devices will be permitted in his/her classroom.
Any student who refuses to turn over an electronic device to a staff
member will be placed in in-school suspension for insubordination.

STUDENT ALTERNATIVE INSTRUCTION & SUSPENSION
PROCESS

Alternative Instruction

A student will be assigned Alternative Instruction (Al) for any violation of the
Code of Conduct that is more egregious than requiring a simple detention, yet
not to the level that would require an Out of School Suspension.

Students who are assigned to Alternative Instruction:

" Are expected to follow the normal school hours. If a student is absent
on the date s/he is assigned Alternative Instruction, the Al will be
served the day the student returns to school

*  Must provide their own lunch on the day of the suspension

*  Will be provided work while in Alternative Instruction

= May not have, use or have access to an electronic devices including cell
phones, Ipods, etc. while serving Al
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Out of School Suspension

An Out of School Suspension is reserved for egregious acts of misconduct,
insubordination and/or those actions that are deemed to be a danger to the
safety of the student/students, faculty or staff in the building.

Penalties

The range of penalties which may be imposed include, but are not limited to, the
following: verbal and/or written warning, written notification to patent,
probation, reprimand, detention, suspension from transportation, athletic
participation, social ot co-curricular activities and other privileges, in-school
suspension, out-of-school suspension, involvement of local law enforcement
agencies, and a Superintendent’s hearing. The use of corporal punishment is
prohibited as per Board policy.

SUMMARY OF UNACCEPTABLE BEHAVIORS & PENALITIES

Bus Transportation

Removal from

Offense First Second Third
Classroom Disruption | 1-3 Days Detention Class Removal 1- | 1 Day Al
3 Days
Personal Theft 3 Days AI/OS 5 Days OS Supt's heating
Suspension Suspension Restitution
Restitution Restitution
Plagiarism Zero on assignment Zero on Zero on assignment
and Contact assignment and and 1 — 3 Days
Parents/Guardian 1 Day Al AI/OS Suspension
Suspension
Bus Disruption 1 Week Removal from | 1 Month Loss of Bus Privilege

and 3 Days OS

Superintendent's
hearing

Bus Suspension
Transportation
Cafeteria Theft 1 Day Al 3 Days AL 3 Days OS
Suspension
Disrupting 1-3 Days Al 5 Days OS Supt's hearing
Meeting/ Assembly Suspension
Insubordination Detention /Al AI/OS AI/OS Suspension
depending on severity | Suspension depending on severity
depending on
severity
Hazing or Extortion 3 Days AL 5 Days OS
Suspension
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Fighting or Violent 2 Days OS 5 Days OS Supt's heating
Behavior Suspension Suspension
Selling, Using and/ot 5 Days OS
Possessing Alcohol, Suspension
Drugs or Police notification
Paraphernalia Superintendent's

hearing
False Alarms 5 Days OS
Bomb Threat Suspension

Police notification

Superintendent's

hearing
Damage to School 1-5 Day AI/OS 5 Days OS Supt's hearing
Property (Vandalism/ | Suspension Suspension Restitution
Graffiti) Possible Supt’s Possible Supt’s

Hearing Hearing

Restitution Restitution
Smoking on School 1 Day AI/OS 1 Day OS 3 Days OS
Property Suspension Suspension Suspension
Leaving School 1 Day Al 1 Day OS 3 Days OS
Grounds w/out Suspension Suspension
Permission

Offense First Second Third

Weapons/ Explosives | 5 Days OS

Suspension

Police notification
Superintendent's
hearing

Use of Electronic
Devices in Classtoom
(cell phones, Ipods,
etc)

Confiscation

Confiscation and
return to parents
only

Confiscation, return
to parents only, 1 Day
of IS Suspension

Illegal Parking on 1 Day of AL 2 Days AL 1 Day OS Suspension
School Grounds Removal of car by Removal of car

student by student
Inappropriate 2-3 Days OS 5 Days OS Supt's heating
Language/ Offensive | Suspension Suspension
Gestures directed at
staff
Inappropriate 2-3 Detentions 1-2 Day(s) AL 2-3 Days Al
Language/ Offensive
Gestures directed at
peers
Inappropriate Dress Warning 3 Detention s 1 Day Al
Use/Possession of 5 Days OS Supt's heating
Fireworks Suspension Police

Police notification

notification
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Gambling 1 Day of Al 1-3 Days OS Supt's heating
Suspension
Violation of 1 Week Computer 1 Month of Suspension from
Computer Policy Restriction Computer computer privileges
Restriction for duration of the
school year
Driving Recklessly/ 1 Day of Al 2 Days OS 5 Days OS
Speeding Suspension Suspension
Truancy 1 Day of AL 1-2Daysof Al | 2—3Days Al
Lateness (sets of 3) 1 Detention 3 Days 1 Day Al
Detention
Class Cutting 1 Detention 1 Day of AL 1 Day of OS
Suspension
Detention Cutting 1 Day of AL 2 Days of Al 1 Day of OS
Suspension
Bullying/Harassment 1-3 Days of AI/OS 3 Days OS 5 OS Suspension
(sexual, racial, etc)/ Suspension Suspension
Intimidation
Conduct that creates a | 1-3 Days of AI/OS 3 Days OS 5 OS Suspension
dangerous condition Suspension Suspension
Lewd Behavior 1-3 Days of AI/OS 5 Days OS 5 Days OS
Suspension Suspension Suspension
Supt's heating
Offense First Second Third
Atson 5 Days OS
Suspension
Police notification
Superintendent's
hearing
Inciting A Fight 1 Day of Al 2 Days Al 1 Day of OS
Suspension
Inappropriate Physical | 3 Days Detention or 1 | 1-2 Days Al 1 Day of OS
Contact Day of AI Suspension

The administration continues to maintain the right to address behavioral
standards and/or situations not presently outlined in this summary of
unacceptable behaviors and to dispense appropriate discipline. Unacceptable
behaviors not specifically listed will be dealt with through the Board of
Education's mandate regarding student discipline Disciplinary action will be

progressive with the first penalty issues reflecting the seriousness of the violation

by the student
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BULLYING/CYBERBULLYING/SEXTING
The NYSED Glossary of Terms defines Intimidation, Harassment, Menacing,
and Bullying (IHMB) as “threatening, stalking or seeking to coerce or compel a
person to do something; intentionally placing or attempting to place another
person in fear of imminent physical injury; or engaging in verbal or physical
conduct that threatens another with harm, including intimidation through the
use of epithets or slurs involving race, ethnicity, national origin, religion, religious
practices, gender, sexual orientation, age or disability that substantially disrupts
the educational process”

Cyberbullying is “the repeated use of information technology, including e-mail,
instant message, blogs, chat rooms, pagers, cell phones, and gaming systems, to
deliberately harass, threaten or intimidate others.”

Sexting is defined as “sending, receiving or forwarding sexually suggestive nude
or nearly nude photos through text message or email”

Bullying, cyberbullying (a form of electronic aggression) and sexting are
inappropriate behaviors and will not be tolerated on school grounds or at
school-sponsored events or functions, using either school or personal
information technology equipment.

CHEATING/PLAGIARISM
Cheating and plagiarism are forms of stealing and will not be tolerated at VHS.
Students who ate seen looking at another student's paper, passing or possessing
notes or other information, cheating on any quiz, test or exam or plagiarizing will
be given a grade of zero Likewise, any student discovered assisting a fellow
student in attempting to cheat or plagiarize will also be given a grade of zero

DETENTION
Students who are to serve detention after school will report to the cafeteria.
Detention will be held from 2:40 pm — 3:20 pm every day. Students are expected
to serve detention on the day it is given unless an alternate day is approved by a
building administrator due to an extenuating circumstance. This will allow all
students the time needed to adjust their after school schedules in order to serve
their detention.

Students who have violated school regulations will be assigned to detention. No
student because of membership or participation in a club, student activity, after
school employment, or because of transportation arrangements shall be exempt
from detention. If a student fails to report to a teacher for classtoom
misconduct after school, when given 24 hours notice, the teacher may assign the
student a school detention.

16



Students who are absent from detention without prior approval administration
will be subject to in-school plus a detention. Frequent absences from detention
will be dealt with more severely.

It will be the student’s responsibility to report to the detention room on time.
During the detention period, the student will remain quiet and cooperative.
Students may use detention time to complete assignments, do homework, read,
or involve themselves in some other quiet, constructive endeavor. Failure to
comply with these responsibilities will result in further disciplinary measures.

DRESS CODE

Students are expected to dress and groom themselves in an appropriate manner.
Students must be dressed in appropriate clothing and protective equipment as
required for physical education classes, participation in athletics, science
laboratories and home and careers skills classes.

The following are considered to be inappropriate dress, grooming and
appearance and are prohibited in school or at school functions:

®  Any dress or appearance which constitutes a threat or danger to the
health and safety of students (e.g., heavy jewelry or jewelry with spikes
which can injure the student or others)

* Any dress or appearance which is vulgar, lewd, obscene or indecent or
profane or which exposes to sight the private parts of the body (e.g., t-
shirts with a phallic symbol and messages consisting of sexual
metaphors; see-through garments, extremely plunging necklines or
waistlines, exposed undergarments, midriffs, tops with less than 1 2
inches of fabric over each shoulder, no off the shoulder tops, bottoms
with writing on the backside, bottoms that are not at least index finger
tip in length when arms are fully extended, bottoms with rips or exposed
skin above the index finger tip in length.)

* Any dress or appearance which encourages or advocates the use of
illegal drugs, alcohol and/ot tobacco

"  Any dress or appearance which advocates discrimination or denigrates
others based upon race, color, creed, religion, national origin, gender,
sexual orientation or disability

® The wearing of any article on the head (e.g., hats, dew rags, sweat bands)
in the building as they are a sign of disrespect (unless worn for religious
or medical reasons)

*  Any dress or appearance which constitutes a disruption of the
educational process (e.g., the carrying of beepers, cellular telephones,
cigarettes or facsimiles of any kind.)
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DRILL PROCEDURES
Both announced and unannounced fire drills will be held periodically during the
year. Directions for exiting the building are posted near each classroom door
and will be explained by the teacher of each class.

It is vital that students adhere to the following regulations during all drills:

1. There must be no talking once the classroom is exited.

2. Students must move through the hall and away from the building in an ordetly

fashion.

3. Students should take their book bags, purses, etc. with them.

4. Students must remain with their classes throughout the drill.

5. No students may re-enter the building until the all-clear signal sounds.
During drills or during an actual emergency situation, an exit or stairway may be
blocked. If the normal exit route is blocked, continue past it to the next exit or
stairway. If the normal exit route is at the end of a hall, turn back and use the
first stairway or exit. Do not attempt to go through a blocked area.

EARLY DISMISSAL

Students who must leave school eatly for a legitimate reason must present a note
to the Attendance Clerk. Before an early dismissal is granted, the Attendance
Clerk or Assistant Principal may contact the parent for verification of the
note. Students who become ill during the school day must report to the Nurse’s
Office. The nurse will determine if an early dismissal from school is warranted
and will make the appropriate parental contact. The nurse will then give a pass
to the student, who will bring it to the Attendance Clerk. Under no
circumstances are students to go home during the school day without prior
authorization.

FIELD TRIPS
All students participating in a field trip must return written parental consent to
their teacher. Teachers, well in advance of any scheduled trip will distribute
permission slips. Students are reminded that, while on a field trip, they are
subject to the same rules of conduct that apply while they are in school.
Students must meet two of the following to be eligible for field trips:

1. Students must be academically eligible to participate in field trips.
(Students who are academically ineligible will be reviewed by the
Assistant Principal and their guidance counselor prior to all field trips.)

2. Behavior - Subject to review and recommendation of the administration.
Documented referrals and anecdotal input (when elicited) from faculty
and staff will determine whether that student should be excluded from
the field trip. Purposeful instruction must be provided to students who
do not attend trip.
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3. Students must attend to all classes prior to departing on a school field
trip. In addition, students are responsible for any missed work while on
the school field trip.

EXTRA HELP
Students are encouraged to seek extra help from their teachers either before or
after school or at some mutually convenient time during the school day.

FUND RAISING
The Assistant Principal must approve all fund raising projects. According to
Board of Education policy, only a limited number of projects may involve the
selling of merchandise to residents of our community. Fund raising for non-
school purposes will not be permitted on school grounds.

GRADE LEVEL REQUIREMENTS

To be considered for a specific grade level a student must have successfully
completed and earned the following credits:

9% Grade: No credits needed (first year in high school)
10t Grade: 5.5 credits

11 Grade: 11 credits

12th Grade: 16.5 credits

To be eligible for grade level events and activities the student must be on the
appropriate grade level as indicated above. (i.e. If a student would like to attend
the Junior/Senior Prom the student then must have a minimum of 11 credits to
be eligible.

GRADING POLICY

Valhalla High School uses a number grading system. Student grades are reported
to parents and pupils four times each year. In addition, diagnostic reports are
sent home at the halfway point within each marking period and will include
comments and an estimated average. School examinations are conducted at the
same time Regents examinations are administered, in January and June. In order
to pass a course, a student must attain a final average of 65. A student’s final
grade is the average determined by the following:

1st Marking Period - 16.66%(one-sixth)
2nd Marking Period - 16.66%(one-sixth)
3rd Marking Period - 16.66%(one-sixth)
4t Marking Period - 16.66%(one-sixth)
Mid-Term Exam 16.66%(one-sixth)
Final Exam or Regents 16.66%(one-sixth)
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100%

Half-year courses are dealt with in a similar manner. Each of the two marking
periods and the final exam will count equally.

Grades are not calculated merely on the basis of test performance. Each grade
that a student receives takes into consideration other important areas of
achievement such as homework, class work and class participation.

Teachers are always available to speak to parents regarding their child’s progress.
All appointments with teachers should be arranged through the Guidance
Office.

GRADUATION REQUIREMENTS

ADVANCED REGENTS
SUBJECTS REGENTS DIPLOMA DIPL.OMA
English 4 4
Social Studies(a) 4 4
Mathematics 3 3
Science 3 3
Health 0.5 0.5
The Arts (c) 1 1
Core Credits (subtotal) 15.5 15.5
Languages other than English 1 *
Physical Education 2 2
Sequence Courses/Electives
[LOTE, CTE, The Arts | 3.5 4.5%
Total Required (Minimum) 22.0 22.0

* To earn the advanced designation, the student must complete one of the
following:
* A language other than English (total of 3 credits)
* CTE (5 credits), plus one credit in language other than English
=  The arts (5 credits), plus one credit in language other than
English

GUIDANCE SERVICES
During their years at Valhalla High School, students will have the services and
help of a guidance counselor. A counselor is a person who is specially trained in
this area and whose role it is to assist students every way possible and
appropriate in these important years. A counselor will meet with students in
groups for discussion and, more importantly, will meet with each student
individually to discuss those things, which ate particulatrly important to him/her.
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These may be school, studies, friends, personal difficulties, ideas, future plan —
whatever is vital to his/her growth and well-being. A counselor does not tell a
student what to do or do it for him/her! More than that, a counselor respects
the student’s right to make decisions, helps you to learn how to make them
appropriately, and how to be aware of all the factors, which affect these
decisions, and what will result from them.

Counselors will always be available to students. Please remember there are
proper procedures to follow in order to meet with a counselor.

1. Students should always try to obtain a pass to the Guidance Office
during free time.

2. If a student’s counselor is in conference then he/she should see the
secretary in the Guidance Office. The secretary will assist students with
making an appointment and obtain a pass.

3. The Guidance Office is for student use; however, students must always
have the proper permission to be there.

Senior Exemption---Final Examinations

For a senior to be exempt from a final examination in a course, s/he must have
an overall average of 85 with no grade less than a 75 in any marking period and
no less then a 75 for the midterm examination grade (if applicable).

STUDY HALLS
Study halls are designated periods for students to complete work and other
assignments in an undisruptive environment. Students must be on time for study
hall classes. Pass use will be limited to five times per semester for each student.
Ipods/electronic devices may be used at the discretion of the supervising
teacher(s) provided it does not interfere with the others trying to complete work.
Students are not permitted to play card games in study hall or other areas on
campus.

HOMEROOM
All students are assigned to an administrative homeroom, which will meet as
needed.

HOMEWORK

Home preparation is a natural extension of class work and is assigned regularly.
Students are expected to complete assignments promptly and carefully and to
plan appropriately for the completion of large projects or term papers.
Homework has a dual purpose:

1. To reinforce work covered in class and

2. To introduce new material for the next class.
Teachers will inform students and parents about ground rules/expectations for
homework at the beginning of the year or the semester in the case of second
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semester courses. Academic teachers will assignh homework, which will average
20 minutes per night per subject, although it may be more or less on any
particular night. In the event of honors and advanced placement courses,
homework in excess of an average of 20 minutes per course per night may be
assigned. Teachers will have a procedure in place for correcting/providing
feedback to students regarding homework and holding students accountable for
the completion of homework in terms of impact on report grades.

Make-up Work

Students are responsible for making up all work missed because of absence. 1f a
student is illegally absent on the day work is due, a grade of zero is given and the
work may not be made up. Make-up work must be completed in a reasonable
period of time, as determined by the individual teacher. Work not made up by
the established deadline will not be accepted for credit and the student’s grade
will be reduced. Contact classroom teacher via website for missed work. In
addition, if an T" (Incomplete) is given as a marking period grade the student will
have 10 days to complete their work. At the end of the 10 days, if the work is
not completed, the ‘I’ will be converted to a failing grade.

HONOR ROLL
Following each marking period, the achievement of certain students is
exemplary. Students who attain high standards will be designated for the Honor
Roll as follows:
HIGH HONORS HONOR ROLL -a total cumulative average of 95 or above (with no
grade on the report card below an 85).
HONOR ROLL —a total cumulative average of 90 or above (with no grade on the report
card below an 80).
HONORABLE MENTION HONOR ROLL —a total cumulative average of 85 or above
(with no grade on the report card below an 75).

NOTE:
1. The Honor Roll is based on a simple numerical average of the current
marking period grades, not on the midterm or final average.

2. Any student with a failing grade (i.e. less than 65) in any subject as a marking
period grade for the current marking period is not eligible for the Honor
Roll. A failing grade in a previous marking period will not exclude a student
from the Honor Roll for the current marking period.

3. Any student with an INC (incomplete) in any subject as a marking period
grade for the current marking period is not eligible for the Honor Roll.

4. A student must be taking the equivalent of at least four (4) two semester
courses, not including teacher aide, to be eligible for the Honor Roll.
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HONOR SOCIETY
Students who are eligible for membership in the National Honor Society will be
notified and invited to apply for membership. A Faculty Selection Committee
must approve all new members for entrance into the Society.

In compliance with the National Constitution, a student must have attended
Valhalla High School for a minimum of one semester prior to his/her election to
the National Honor Society.

To be considered for admission, a student must have earned a cumulative
unweighted average of 90% or higher and must be able to demonstrate
leadership, citizenship, character, and service to the school and community.

LIBRARY

The library is a resource center where all students, regardless of age or ability
level, should be able to seek advice, locate information and do research free from
disturbance by other students. Group work is allowed on a short-term basis.
Students must be considerate of other students and the library staff. If they are
not, they will be removed for a specific period of time. Any student who is
removed will still have library privileges before and after school. Students may
use the library before first period, during lunch, and after school until 3:15pm.
Students may use the library during a study hall based on the library’s availability.
No food or beverages are permitted in the library.

End of the Year Book Returns: Any library book that has been checked out
during the course of the school year MUST be returned at the end of the year or
the student will be held financially liable. In addition, students will not be
permitted to participate in co-curricular, or end of the year functions until their
library book has been returned or the financial debt has been resolved.

LOCKS AND LOCKERS
Locker assignments are made through the ADMINISTRATION. Fach
student in the school will be assigned a locker, which must be secured by an
authorized combination lock. Sharing of lockers is not permitted. Unauthorized
locks will be cut off. It should be noted that lockers are the property of the
school and are subject to administrative inspection or search at any time during
the year.

Any materials discovered during a search will be admissible in a court of law
(Moore v. Constantine). Students are responsible for the care and cleanliness of
their lockers. To maximize security of their lockers, students are advised not to
share their combinations with others. The school can assume no responsibility
for the contents of any lockers. All problems with lockers must be reported to
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the FRONT OFFICE. Vandalism to lockers will result in serious disciplinary
actions as well as financial liability for any damage caused to school property.

All locks must be removed and lockers emptied before the end of the school
year. Materials found in lockers after June 25% will be discarded and students
will be held financially responsible for any school property involved.

LOST AND FOUND
The cafeteria functions as the school’s Lost and Found. Students who find lost
articles are asked to first bring them to the FRONT OFFICE. Items, which
are not claimed within a reasonable length of time, are donated to local charities.

LUNCH/EATING AREAS
Valhalla High School operates two lunch periods. Students may purchase a full
lunch, sandwiches, milk, ice cream and other items or bring lunch from home.
Menus are distributed monthly,. NO OUTSIDE FOOD MAY BE
DELIVERED by any other eating establishment to the school.

MEDICATION PROCEDURES
The following procedures should be followed in the event that a child requires
medication during the school day:

e The patrent/guardian must give the school a signed authorization from
the child’s doctor indicating the name of the medication prescribed, the
dosage and time to be given, and a description of any adverse reactions
which might result from the medication. Long-term medications require
a physician’s note and a note from the parents at the beginning of each
school year.

e The parent/guardian must sign a release form giving the school
permission to administer the medication prescribed by the physician.

e The parent/guardian must give the medication to the school nurse in its
original bottle from the pharmacy with the label attached. NO CHILD
is to bring any medication into the building.

PASSES
Students should not be in the halls while classes are in session unless they
possess a hall pass from a teacher.

RELIGIOUS HOLIDAYS
Students are urged, whenever possible, to attend religious services before or after
school when holidays occur on days when school is in session. Students who are
absent because of religious observances must submit a parental note to the
Attendance Clerk (Ms. Perrotta) indicating the reason for the absence.
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REPORT CARDS
Four report cards are issued during the school year. Report cards are issued in
November, February, April and June. In addition to course grades, teachers will
indicate mid-year or final examination grades, and other related comments. By
February 15%, the Guidance Office sends a copy of each senior’s second quarter
report to all colleges to which formal application has been made.

Diagnostic Progress Reports are also distributed to parents at approximately the
middle of each marking period (usually in October, December, March and May).
Parents are encouraged to respond to Diagnostic Reports and Report Catrds by
contacting the teachers involved or the student’s guidance counselor. Every
effort should be made to correct problems before they become seriously
detrimental to a student’s performance.

SCHEDULE - DAILY

Period A 8:00 — 8:42
Period B 8:45 — 9:27
Period C 9:30 — 10:12
Period D 10:15 - 10:57
Period E 11:00 — 11:42
Lunch F 11:42-12:12
Period G 12:15-12:57
Period F 11:45-12:27
Lunch G 12:27 - 12:57
Period H 1:00 — 1:42
Period 1 1:45 — 2:27

SCHEDULE FOR A TWO HOUR DELAY OPENING

Period A 10:00 — 10:27
Period B 10:30 — 10:57
Period C 11:00 — 11:27
Period D 11:30 — 11:57
Period E 12:00 — 12:27
Period F 12:30 — 12:57
Period G 1:00 — 1:27
Period H 1:30 — 1:57
Period 1 2:00 — 2:27
SCHEDULING OF CLASSES

By February of each yeat, a list of anticipated course offerings is distributed to all
students to assist in schedule planning for the following year. In March,
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counselors will schedule individual meetings with each student to discuss the
offerings, which are recommended and answer questions or provide advice.
Eighth graders and their parents will be scheduled for a similar planning meeting.
In addition, teachers will discuss their department’s course offerings prior to the
pre-registration period.

Once pre-registration is completed, a master schedule will be developed,
reflecting student interest in various courses. In those cases where anticipated
enrollment is extremely low, courses may be dropped from the schedule.
Students are then scheduled by computer for their required elective and
alternative courses. By late August, schedules for the new school year are mailed
to all students.

Dropping of Subjects:

No student may drop a course without first consulting his/her guidance
counselor. If the counselor approves the drop, the student will be given a form
requiring a parent’s signature. Students who drop a class after five weeks will
receive a withdraw/fail on their transcript for the course.

All students are required by Board of Education policy to catry 5 academic
classes plus Physical Education.

Only a guidance counselor or administrator can make a schedule change.

Change of Schedule:
Counselors are available before school opens in September to make necessary
changes in students’ schedules. No changes will be made to accommodate
requests for a different teacher or to enable students to be in classes with friends.
Only those adjustments necessitated by summer school attendance, class failure,
ot scheduling error will be made. No change of schedules will be made the first
two weeks of school. Once school opens, all schedule changes will be made by
the counselors in the Guidance Office, subject to approval by the Principal.
Schedule changes are transmitted to students directly or through their first
period teacher’s mailbox.

Students are reminded that they are obligated to attend all classes until
official drop or change of schedule is processed. Those who cut before being
officially changed or dropped are subject to the discipline penalties for cutting.

SCHOLASTIC APTITUDE TEST (SAT) & SAT II
Current information on SAT and SAT II Test dates is always available in the
Guidance Office. The Valhalla School Code Number is 335-707. Applications
must be obtained in the Guidance Office and mailed with the appropriate fee
directly by students. See your counselor if you have any questions.
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SCHOOL EMERGENCIES
In the event of severely inclement weather or mechanical breakdown, school
may be closed or the starting time delayed. The decision will be made by 6:30
a.m. If the decision is to delay, the delay will be a one-hour or two-hour delay
and a decision will be made by 7:40 a.m. as to whether the school will be open or
closed. Households will be contacted by phone using the Connect Ed System.

Announcements will be made on the following radio stations:
WFAS White Pains 1230 AM on AM dial
Channel 12 News

Please do not phone the station, the police or the school to inquire about delays
and closing. Telephone lines must be kept open for emergencies.

When school is closed because of inclement weather or some other emergency,
the entire operation involving programs and students shall close; including
rehearsals, sports practices, and other organized school activities.

STUDENT ACTIVITY PROGRAM
Valhalla High School is proud of the wide range of extracurricular activities it
offers to students. All activities, clubs and teams are conducted under teacher
supervision but are designated to promote maximum student responsibility for
selecting, organizing and evaluating the events and their outcomes.

Interscholastic Sports and Clubs:

Varsity Junior Varsity Clubs
Baseball Baseball Academic Challenge
Team
Basketball (Boys) | Basketball Art Club
(Boys)
Basketball (Gitls) | Basketball Cooking Club
(Gitls)
Bowling Field Hockey Drama Club
Cross Country Soccer (Boys) Drum Club/Pep
Band
Football Soccer (Gitls) Debate Club
Golf Softball European Culture
Club
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Ice-Hockey
(Boy- Merger)

Lacrosse (Gitls)

Environmental Club

Soccer (Boys)

Soccer (Gitls)

Softball

Swimming
(Boys-Merger)

Tennis (Boys)

Tennis (Girls)

Track (Boys)

Track (Gitls)

Friends of the Arts

GSA (Gay Straight
Alliance)

Helping Hands Club

National Honor
Society

Peer Leadership
Club

Student
Government (G.O)

Whitney M Young,
Jr.

National Honors

Society

Volleyball VIF
VOX

Yearbook Club

STUDENT GOVERNMENT

Elections occur each year so that new officers can be brought into office.
Students interested in running for a class office during campaign time must
obtain a petition sheet from the advisor. Next, the candidate must prepare a
short speech stating his/her qualifications, to be presented to all social studies
classes during the campaign. All student officers must have enough course
credits to be considered a member of a class that he/she is representing. If not,
another election must be held. The Eligibility Review process may be used
to determine students’ eligibility for the privilege of holding current
and/or future class office.
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TECHNOLOGY USE AGREEMENT

It should be understood that the use of technology and especially the Internet is
a privilege not a right. Valhalla High School reserves the right to specify who
may use its equipment and the information contained therein, for what purpose
and under what circumstances. Just as there are acceptable rules, behaviors and
procedures for students and staff to follow while on school grounds there are
certain acceptable rules, behaviors and procedures associated with using the VHS
technology. Those who wish to use the computer network must acknowledge
that they understand these rules and demonstrate their willingness to follow
these rules by signing the Technology Use Form on a yearly basis. Parents and
guardians must also authorize student use of technology by signing the
Technology Use Form, regardless of a student’s age. Only authotized users may
access the system.

TRANSPORTATION OF STUDENTS

The school is responsible for the safety of its students both on school property
and to and from all school sponsored activities. The school will provide
transportation to and from all school sponsored activities, which are not held in
Valhalla, and all students involved must travel by means of school provided
transportation.

Therefore, teachers, coaches, and chaperones are not to release any of the
students under their supervision, except to ride with their own parents. Request
for this permission must be made in person by their parents to the supervisor.
Phone calls or notes will not be acceptable in place of the personal request.
Permission will not be given to ride with friends, relatives, or parents of other
students. Violation of this policy may result in a student’s loss of privileges,
including team membership or participation in subsequent field trips or other
activities held off school property

VALUABLES
Valhalla High School is not responsible for any articles or equipment lost
or stolen. Students are advised not to bring large amounts of money or other

valuables to school. If it is necessary to bring such items, students may bring
their property to the FRONT OFFICE and it will be placed in the school safe.

The school, however, can assume no tesponsibility for such items it holds for
students. Under no circumstances should valuables be placed in student lockers.
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VISITORS
To ensure the safety of all persons and to maintain an educational environment
free from disruption, students are not permitted to invite guests to accompany
them to school (in rare instances school administration may consider extenuating
circumstances).

WEBPAGE
The Valhalla High School webpage is an informational resource for students,
parents, relatives, community members, faculty and staff. Event information as
well as an up-to-date calendar can be found on the site. Additionally, the site
gives teachers a forum through which to provide general and/or specific
information about their classes. It can be accessed via the following address:
vhs.valhallaschools.org.

WITHDRAWAL AND TRANSFER FROM SCHOOL
New York State Law requires student attendance until 16 years of age. Students
contemplating withdrawal or seeking transfer should see their guidance
counselors to be informed of the various procedures and receive the necessary
forms. All students must clear their book accounts, return all school property,
and pay any accumulated fines before withdrawal or transfer may be completed.

WORKING PAPERS
According to New York State laws, any minor between the ages of 14 and 18
must have working papers in order to secure employment. To obtain working
papers, a student must apply in person at the High School Health Office.
Students may be asked to bring in proof of their age. A parent must sign the
working papers applications. The student must have a Social Security number
and, if he/she has not had a sports physical examination petformed by the
school doctor, the student must have had a physical examination conducted by
the family physician within the past six months.
Listed below are the kinds of working papers available:

1. Student Non-Factory Employment Certificate for boys and gitls 14 to
15 who plan to work during vacations or after school hours.

2. Student General Employment Certificate for boys and gitls 16 and 17
who attend school and plan to work during vacations or after school
hours.

3. Full-time Employment Certificate for boys and girls who are not
attending school or who are leaving for full time employment.

4. Newspaper Carrier Certificate for boys and girls from 12 to 18 who
deliver, or sell and deliver, newspaper, shopping papers, or periodicals
door to door.

30



